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TERMS OF REFERENCE 
 

Consultancy: Senior Events Moderator 
 

Consultancy reference number: CCD/24/C/81 

Background  

The United Nations Convention to Combat Desertification (UNCCD) is an international agreement on 

good land stewardship. It helps people, communities, and countries to create wealth, grow economies 

and secure enough food and water and energy, by ensuring land users have an enabling environment 

for sustainable land management. Through partnerships, the Convention’s 197 Parties set up robust 

systems to manage land degradation and drought promptly and effectively. 

 

On the occasion of the 16th session of the Conference of the Parties to the UNCCD in Riyadh, Saudi 

Arabia, the G20 Global Land Initiative will host a wide range of activities in its Restoration Pavilion at 

the Conference. The events be livestreamed to audiences around the world. G20 GLI will also organize 

individual events in the Conference’s Green Zone. 

 

The Initiative is looking for an experienced moderator to support G20 GLI to develop, facilitate and 

moderate a coordinated programme for the events during the two-week Conference to ensure dynamic, 

interesting, interactive and engaging discussions among both the in-person and virtual participants. 

  
Objective of consultancy 

The following results should be delivered by the host and moderator in consulting with the UNCCD:  

• Professional and efficient, high-quality moderation of all events. 

• As Master of Ceremony diplomatically steer participants’ engagements. 
• At least 10 short interviews with selected speakers and participants. 

 

Duties and responsibilities  

Under the overall supervision of the G20 GLI Communications Coordinator and working in close 

coordination with the G20 GLI Director’s Office, the moderator will support the Initiative team to 

facilitate and ensure a smooth flow of the GLI events in both the Restoration Pavilion and Green Zone. 

As moderator, the selected candidate will interview and facilitate sessions with high-level personalities, 

including a select UNCCD secretariat events. More specifically, the moderator will perform the 

following tasks: 

 

Before the event 

• Familiarize self with the core mandate of UNCCD and G20 GLI and its work, including its 

restoration ambition and agenda, activities, campaigns and events to be organized at the 

Restoration Pavilion 

• Research and review the speakers’ profiles, and prepare appropriate introductory notes to 

present them during the sessions and for use in the preparation of publicity materials for these 

events 

• In consultation with the planning team, develop a strategy to run the events and identify 

interesting events and candidates for post-event interviews and a maximum of five interview 

questions 

• Prepare a brief report of lessons learned with recommendations 

 
During the event 

Host/Moderator 
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• Host and moderate the events in the Restoration Pavilion for two weeks, and where needed, 

support moderators during their sessions. 

• Moderate designated UNCCD COP16 events, as authorized 

• Ensure a smooth, efficient, professional and fun atmosphere in the Pavilion Events, including 

for the virtual participants 

• Present a summary of the discussion, highlighting new ideas, key take aways, conclusions and 

recommendations, as the case may be 

• On request, following the sessions, interview selected speakers or participants 

Post event:  

• Submit a brief report of the assignment, including best practice, lessons learned and 

recommendations for future action.  

 

Deliverables 

• Proposal of an engagement strategy ; 

• Template for introductory notes and pre-defined questions for each event submitted at least 5 

days in advance of each event; 

• Interview protocol(s) for the interviewees; 

• Conduct a dry run onsite on 2 December with the G20 GLI team leads; 

• Moderate Restoration Pavilion events; 

• Interviews selected experts and speakers; 

• Ensure sessions are fun, interactive and informative. 

 

Contractual terms 

The service of the selected consultant is estimated to be for 20 days between 05 November 204 until 30 

December 2024. Payment is defined upon submission of time sheet. The consultancy is home based 

however travel to COP16 will be organized and paid separately by the organization. All products 

resulting from this contractual arrangement are the exclusive property of the UNCCD. 

 

 

Requirements 

- Advanced University degree (Master's or equivalent) in the field of communications, 

journalism, public affairs, public relations, public advocacy, environmental management or 

other related fields;  

- or a Bachelor's degree in combination with 2 (two) additional years of relevant professional 

experience. 

- At least seven years of experience in communications, journalism, or related area is required. 

- Experience working with international media 

- Demonstrable experience in moderating high-level events. UN Experience is an advantage. 

- Social media presence is an advantage. 

- Fluency (both spoken and written) in English is required. Advanced knowledge of another UN 

language is a strong asset. 

 
Special notice 

Only individuals who can act as independent, individual economical operators are qualified to apply. 

Individuals who can provide their services only on account of an institution or enterprise are not eligible 

under this procedure. 

 

Individuals engaged under a consultancy or individual contract will not be considered “staff members” 

under the Staff Regulations and Rules of the United Nations Secretariat and will not be entitled to 

benefits provided therein (such as leave entitlements and medical insurance coverage). Their conditions 

of service will be governed by their contract and the General Conditions of Contracts for the Services 

of Consultants and Individual Contractors. Consultant and individual contractor is responsible for 



 
 

Page 3   

 

determining tax liabilities and for the payment of any taxes and/or duties, in accordance with local or 

other applicable laws. 

 

Submission of application 

The following documents should be sent to staffing@unccd.int as one document: UNCCD Personal 

History Form1 /CV and cover letter, specifying the following in the email subject line: CCD/24/C/81. 

 

The deadline for applications is 22 October 2024. Only applications submitted by the deadline and 

with complete documentation will be taken into consideration. 

 

Due to the volume of applications received, receipt of applications cannot be acknowledged 

individually. Pease address your application as indicated above and please do not address or copy your 

application to an individual at the Secretariat or Global Mechanism. Candidates who do not receive any 

feedback within three months of the deadline should consider their application as unsuccessful. 
Date of issuance : 15 October 2024 

 
1UNCCD P-11 form in electronic fill-in .pdf OR .docx format available: https://www.unccd.int/convention/opportunities/vacancies/guidelines  

https://www.unccd.int/convention/opportunities/vacancies/guidelines

